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Chief, Records Mansgement Staffl

Disposition of duplicate accountability racords

1. During the course of surveylimg recomis thrcughout the

» mesbers of oxr staff heve reviewed various records re-

thctiu fingacial snd properiy sccountability. "These records

are S&oplicate copies, the criginals of which are mainteined in
Pinance Division and sudited periodically by your sisff.

2. It is proposed that retention pericds forr these duplicate
records be established as follows:

a. Pinancial aceouniability records - Destroy vhen foar
years old.

b. Property accountability records - Degtroy when two
years old.
c. Stores scecounting records - Destroy vhes four years cold.

3. These destruction stapdsrds are in compliance with those
established end prescrived in Ceneral Services Administration
Regulations Title 3, Federal Records. Your copcurrence in this

proposal will be gppreciated.
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